
Academic Program Modification 

Office of the Provost 

1. Originating Unit (e.g., College, School, Institute):

Person to contact regarding the proposal: ________________________________________________________

2. Purpose of the application (pick one):

Change in Undergraduate Degree Program (bachelor’s or associate’s degrees) 

Change in Undergraduate Minor Change in Undergraduate Certificate 

Change in Graduate or Professional Degree Program     Change in Graduate or Professional Certificate 

Discontinuance of program Change in Academic Policy* 

Change to admissions requirements* Change to Program Learning Outcomes* 

Change to CIP code* 

*Instead of completing the table below, please append the current and proposed wording below.

3. Current Program Name and Degree (e.g., BS in Biology):

  Plan Code(s): 

4. Is it an interdisciplinary program? Yes No

If yes, please list below the stakeholder-units in addition to the academic unit submitting the application.
Include all stakeholders.

Academic Unit Housing Program (Dean, Chairperson or Program Director) 

Additional Stakeholders (Dean, Chairperson or Program Director) 

Additional Stakeholders              (Dean, Chairperson or Program Director) 

5. If this change is in an undergraduate program, does it impact a student’s Core requirements? Yes No 

If yes, please contact the Director of the University Core and include a brief summary of the impact here. 

https://www.luc.edu/oie/academicevaluations/
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6. Please summarize the proposed changes (e.g., a change to degree requirements or options, a change to credit 
hours, a change in an existing policy). You may refer to an attachment for additional rationale and detail. 

 

 
 

 
 

 
 

 
 

 

7. Proposals are primarily evaluated based on their academic merits. However, we must understand how the 

proposed change affects resources (e.g., the library, ITS, faculty or staff support). Please explain whether 

additional university resources are required to implement the change. 
 

 
 

 

8. Will the modification have a direct impact on student charges (i.e., tuition and fees)?          Yes           No 

           If yes, please explain:  
 

 

 
 

9. Does this modification propose a change to the mode of delivery (e.g., online versus in person instruction) 
                   Yes              No           If yes, please explain:  
 

 

 

10. Does this modification necessitate a change to the program learning outcomes? 
                  Yes              No            Please explain:  
 

 

 

Assurance of College/School/Institute Level Endorsement: 
 

Academic Unit Head:   Date:    
 

Dean*   Date:    
 

Dean*   Date:    
 

Dean*   Date:    
 

* Please include the signature of any Dean who oversees curriculum related to this proposal. The signature indicates 
that the Dean has read the proposed modification and supports that change(s) outlined in this document.  
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Academic Program Name:     

                      Item Current Program Requirements Proposed Change(s) 

Individually required courses 
(i.e., all students must take each 
course).  
 
Please include the course 
number and credit hours for 
each course in this table.  

  

Requirements with options 
(e.g., students must take 2 
of 5 listed courses).  
 
 
 
 

  

Elective courses (i.e., 
programmable by wild- card rules, 
rather than by identifying specific 
courses required or for students to 
choose among).  
 
 

  

Additional Requirements (e.g., 
capstone, internships, required 
clinical experiences) 

  

Other Changes 
 
 

  

Credit Hours for the program 
curriculum 

  

Total credit hours required for the 
degree, including Core if applicable 
(e.g., credit hours for the certificate, 
bachelor’s, master’s, doctoral 
degree) 

  

Proposed Effective Date  
Note: subject to the timetable set by 
Registration & Records 
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Guidelines for Accelerated Bachelor’s/Master’s Programs 

Terms 
• Accelerated Bachelor’s/Master’s programs: This document refers to programs in which

students share limited credits between their undergraduate and graduate degrees to facilitate
completion of both degrees. Such programs are also known as 4+1 Bachelor’s/Master’s
programs, 5 Year Programs, 5-year dual degree programs, or Combined
Bachelor’s/Master’s programs.

• Shared credits: Graduate level credit hours taken during the undergraduate program and
then applied towards graduate program requirements will be referred to as Shared credits.

Introduction and Rationale 

Loyola University Chicago has long included its Accelerated Bachelor’s/Master’s degree 
programs as one of its attractions for undergraduates. Accelerated Bachelor’s/Master’s programs 
offer students the opportunity to integrate learning at the undergraduate and graduate levels. 
These highly selective degrees are designed for undergraduates who can accomplish master’s 
level work at the same time as they complete their bachelor’s degree. Such programs allow 
exceptional students to efficiently earn two degrees and jump-start their career by completing 
the Master’s degree in less time than it would take to complete both degrees separately.  
These guidelines apply to all Accelerated Bachelor’s/Master’s programs at Loyola University 
Chicago. These guidelines are intended to bring uniformity to current and future programs, 
simplify communication of requirements to students, faculty, and staff, and to raise the overall 
profile of these programs so that they provide Loyola’s most advanced undergraduate students 
with an exceptional undergraduate and graduate educational experience.  
These guidelines serve to 

• regularize the overall structure of existing programs
• establish uniform admission standards to attract the most capable undergraduates
• set baseline expectations for coursework such that the student begins graduate coursework

while still earning an undergraduate degree while preserving the rigor of the master’s
program

• simplify coordination amongst various offices that serve these students to improve
operational efficiency and student satisfaction

Proposals for new Accelerated Bachelor’s/Master’s programs should carefully consult this 
document to ensure that they conform to these guidelines. Existing programs should note where 
they do not conform to these guidelines and submit a program modification by December of 
2022, with changes effective by the fall of 2023.  

Admission Requirements 

Accelerated Bachelor’s/Master’s programs are designed to enhance opportunities for advanced 
training for Loyola’s undergraduates. Admission to these programs must be competitive and will 
depend upon a positive review of credentials by the program’s admissions committee. 
Accordingly, the admission requirements for these programs may be higher than those required if 
the master’s degree were pursued entirely after the receipt of a bachelor’s degree. That is, 
programs may choose to have more stringent admissions requirements in addition to those 
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minimal requirements below. 
 
Requirements: 
 

• Declared appropriate undergraduate major, 
• By the time students begin taking graduate courses as an undergraduate, the student has 

completed approximately 90 credit hours, or the credit hours required in a program that is 
accredited by a specialty organization,1 

• A minimum cumulative GPA for coursework at Loyola that is at or above the program-
specific requirements, a minimum major GPA that is at or above the program-specific 
requirements, and/or appropriate designated coursework for evaluation of student 
readiness in their discipline.2 

 
Students not eligible for the Accelerated Bachelor’s/Master’s program (e.g., students who have 
not declared the appropriate undergraduate major) may apply to the master’s program through 
the regular admissions process. Students enrolled in an Accelerated Bachelor’s/Master’s 
program who choose not to continue to the master’s degree program upon completion of the 
bachelor’s degree will face no consequences.3 
 
Ideally, a student will apply for admission (or confirm interest in proceeding towards the 
graduate degree in opt-out programs) as they approach 90 credit hours. Programs are encouraged 
to begin advising students early in their major so that they are aware of the program and, if 
interested, can complete their bachelor’s degree requirements in a way that facilitates completion 
of the program. Once admitted as an undergraduate, Program Directors should ensure that 
students are enrolled using the plan code associated with the Accelerated Bachelor’s/Master’s 
program. Using the plan code associated with the Accelerated Bachelor’s/Master’s program will 
ensure that students may be easily identified as they move through the program. Students will not 
officially matriculate into the master’s degree program and be labeled as a graduate student by 
the university, with accompanying changes to tuition and Financial Aid (see below), until the 
undergraduate degree has been awarded. Once admitted to the graduate program, students must 
meet the academic standing requirements of their graduate program as they complete the program 
curriculum. 
 
Curriculum 
 
Level and progression of courses. The Accelerated Bachelor’s/Master’s programs are designed to 
be competitive and attractive to our most capable students. Students admitted to Accelerated 
Bachelor’s/Master’s programs should be capable of meeting graduate level learning outcomes. 
Following guidance from the Higher Learning Commission, only courses taken at the 400 level or 
                                                      
1 Programs that have specialized accreditation will adhere to the admissions criteria provided by, or 
approved by, their specialized accreditors. 
2 The program will identify appropriate indicators of student readiness for graduate coursework 
(e.g., high-level performance in 300 level courses). Recognizing differences between how majors 
are designed, we do not specify a blanket requirement. 
3 If students choose not to enroll in the Accelerated Bachelor’s/Master’s program, they still must 
complete all of the standard requirements associated with the undergraduate degree (e.g., a 
capstone). 
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higher (including 300/400 level courses taken at the 400 level) will count toward the graduate 
program.4,5, 6 Up to 50% of the total graduate level credit hours, required in the graduate program, 
may come from 300/400 level courses where the student is enrolled in the 400 level of the course. 
Further, at least 50% of the credit hours for the graduate program must come from courses that are 
designed for and restricted to graduate students who have been admitted to a graduate program at 
Loyola (e.g., enrolled in plan code that indicates the Accelerated Bachelor’s/Master’s program, 
typically ending with the letter “D”).7  
 
In general, graduate level coursework should not be taken prior to admission into the Accelerated 
Bachelor’s/Master’s program. Exceptions may be granted for professional programs where 
curriculum for the Accelerated Bachelor’s/Master’s program is designed to begin earlier. On the 
recommendation of the program’s Graduate Director, students may take one of their graduate level 
courses before they are admitted to the Accelerated Bachelors/Master’s program if they have 
advanced abilities in their discipline and course offerings warrant such an exception.8 
Undergraduate degree requirements outside of the major are in no way impacted by admission to 
an Accelerated Bachelor’s/Master’s program.9 
 
Shared credits. Undergraduate courses (i.e., courses offered at the 300 level or below) cannot 
be counted as shared credits nor count towards the master’s degree. Up to 50% of the total 
graduate level credit hours, required in the graduate program, may be counted in meeting both 
the undergraduate and graduate degree requirements. Of those shared credits, students in an 
Accelerated Bachelor’s/Master’s program should begin their graduate program with the 
standard introductory course(s) for the program whenever possible. So that students may 
progress through the Accelerated Bachelor’s/Master’s program in a timely manner, 
undergraduate programs are encouraged to design their curriculum such that a student can 
complete some required graduate credit hours while completing the undergraduate degree. For 
                                                      
4 Existing Accelerated Bachelor’s/Master’s programs that allow courses below the 400 level to 
count toward the graduate degree must modify their degree requirements, with changes effective 
by the Fall of 2023. They may either create 300/400 level courses with additional requirements for 
the 400 level or replace 300 level courses with 400 level courses. Existing programs will be 
allowed to “teach out” students who are currently enrolled in programs that allow 300 level courses 
to count toward the master’s degree. 
5 If students wish to transfer credits from another university to Loyola University Chicago, the 
program’s Graduate director will review the relevant syllabus(es) to determine whether it meets the 
criteria for a 400 level course or higher. 
6 Programs with specialized accreditation requirements that allow programs to offer graduate 
curriculum to undergraduate students will conform to those specialized accreditation requirements.  
7 In rare cases, the Graduate Director may authorize enrollment in a 400-level course for a highly 
qualified and highly motivated undergraduate, ensuring that the undergraduate's exceptional 
participation in the graduate class will not diminish in any way the experience of the graduate 
students regularly enrolled. 
8 For example, if a particular course is only offered once every 2-3 years, and a student has 
demonstrated the necessary ability to be successful, the Graduate Director may allow a student to 
take a graduate level course to be shared prior to the student being formally admitted to the 
graduate program. See, also, footnote 7. 
9 Students should not, for example, attempt to negotiate themselves out of a writing intensive 
requirement on the basis of admission to a graduate program. 
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instance, some of the graduate curriculum should also satisfy electives for the undergraduate 
major.  

The program’s Graduate Director will designate credit hours to be shared through the advising 
form and master’s degree conferral review process. Shared credit hours will not be marked on 
the undergraduate record as having a special status in the undergraduate program. They will be 
included in the student’s undergraduate earned hours and GPA. Graduate credit hours taken 
during the undergraduate program will not be included in the graduate GPA calculation.  

Student Advising 

Programs should ensure that robust marketing and advising exists to identify qualified students 
early in their undergraduate career. Students should be encouraged to apply for the program at 
or before earning 90 credit hours. The program’s Graduate Director will work with the 
program’s Undergraduate Director to advise students on their applications. Graduate Program 
directors should ensure that transfer students are aware of the program and ensure they have 
access to advising to determine eligibility.  
The Graduate Director will complete an advising form with the student’s 
College/School/Institute’s Advising office to ensure that all degree requirements of the 
bachelor’s program are accounted for. The Graduate Director will closely monitor student 
enrollment in courses to ensure the proper courses are selected for degree completion. The 
Directors will recommend that if students are potentially interested in the Accelerated 
Bachelors/Master’s program they enroll in the 400 level of a 300/400 level course (i.e., err on 
the side of more rigorous coursework). 

Tuition and Financial Aid 

The student will be charged undergraduate tuition until they have completed their undergraduate 
degree requirements. The student is eligible for undergraduate financial aid until the bachelor’s 
degree is awarded. Once the student has earned the bachelor’s degree they will matriculate into 
their graduate career. Upon matriculation into their graduate career, the student will be charged 
tuition at the graduate level and will be eligible for graduate financial aid as well as merit award 
consideration if the graduate program has such aid available. All undergraduate aid or 
scholarship awards will no longer apply once the undergraduate degree is awarded. 

Graduation 

Degrees are awarded sequentially. All details of undergraduate commencement are handled in the 
ordinary way as for all students in the School/College/Institute. Once in the graduate program, 
students abide by the graduation deadlines set forth by the graduate program. Students in these 
programs must be continuously enrolled from undergraduate to graduate degree program unless 
given explicit permission by their program for a gap year or approved leave of absence. In 
offering the option of an Accelerated Bachelor’s/Master’s program, the university is making 
possible the acceleration of a student’s graduate degree completion. It should be understood that 
students may not request deferral of their matriculation into the Master’s degree program. In 
such cases where there is a personal emergency, an exception to this may be warranted. In these 
rare cases, approval must be gained from the Dean of the school granting the graduate degree. 
Such deferrals may last no longer than one calendar year. If students would like to delay their 
graduate studies after earning the undergraduate degree, they may apply for admission to the 
traditional master’s degree program. Any application of graduate credit earned while in the 
undergraduate program is subject to the policies of the graduate degree granting school.
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